ETTING A RECURRING ZOOM MEETING

ZOOI  sowrons-  PLANSEPRICNG  CONTACTSALES SCHEDULEAMEETING  JOINAMEETING  HOSTAMEETIH

Important Notice Starting Sept. 27th, 2020, all meetings must have either a Waiting Room or Passcode enabled. Click here for more information.

.
Log I n to ZO o m a S a IWayS . D Upcoming Meetings Previous Meetings Personal Meeting Room Meeting Templates

W Get1
Profile
Webinars
Start Time = Topic = Meeting ID
Recordings
Settings

The user does not have any upcoming meetings.
To schedule a new meeting click Schedule a Meeting.

ADMIN

Dashboard

Click on MEETINGS on the left

User Management

giaon Kianagemery Save time by scheduling your meetings directly from your calendar.

AcoottitManagement Z Microsoft Outlook Plugi Chrome Extension
Download Download

Advanced

Click SCHEDULE A NEW MEETING

Attend Live Training
Video Tutorials

Knowledge Base



Name your meeting/Topic (example:

Huggins US History — 1%t Period)

Description (Optional)

WHEN - set the daily time you want your ——

When
Zoom to start.
Fill in other info. Duration
Time Zone

Place a CHECK MARK by RECURRING
MEETING and more options will appear.

END DATE — | could only make it go tM
2 months, but we can change this on

Registration

another screen.

Security

SECURITY —you have set the password if
you like. Video

VIDEO - they should have this on!

Recurrence Daily

Repeat every

End date

Passcode

Test Meeting for Recurring Meeting

Please help me test this meeting invite!

08/17/2020 ] 11:00 v AM v

0 ~ hr| 30 ~ | min

(GMT-5:00) Central Time (US and Canada) v

Recurring meeting  Every day, until Oct 6, 2020, 50 occurrence(s)

1 v |day

® By| 10/06/2020 T

O Required

Huggins Waiting Room

Host @ on O off

O After| 7 ~ | occurrences



MEETING OPTIONS — | let folks join the
waiting room before | get there. This is your
choice.

| MUTE everyone.

| am getting it set where users must
authenticate, but right now leave it.

Want to post a recording of this into Google
Classroom, check RECORD THE MEETING.

SAVE

Video

Audio

Meeting Options

Alternative Hosts

Host @on ()off

Participant @on () off

() Telephone () Computer Audioc @ Both

Dial from United States of America  Edit

Enable join before host
Mute participants upon entry

[ Only authenticated users can join

[] Breakout Room pre-assign

Record the meeting automatically @ On the local computer

Example: mary@company.com, peteri@school edu

() Inthe cloud




On next screen click GOOGLE CALENDAR

X Test Meeting for Recurring Meeting m More actions ~

Cli k DAILY UNTIL Aug17,2020 11:00am to 11:30am  Aug17,2020 (GMTO05:00) Central Time - Chicago Time zone
C
5=ty Daily, until Oct 5,2020 ~

Select CUSTOM Event Details Find a Time Guests
Q Add Google Meet video conferencing Add guests

@ https:/fus02web.zoom.us/j/833112018517pwd=M1E4Q1RjZ3Zzb0l6aFQxUnFGWXI3Zz09

Guest permissions

Select NEVER

Notification ~ 10 minutes ~ X D Modify event

Invite others

See guest list

Add notification

Highlight and copy/paste the JOIN ZOOM MEETING info at 5 e~ @-
the Meeting ID and Passcode. € By - oetautusy

Kate Huggins is inviting you to a scheduled Zoom meeting

Join Zoom Meeting
https:/fus02web.zoom.us/j/83311201851?pwd=M1E4Q1RjZ37zb0I6aFQxUnFGWXI3Zz09

automatically save in the students google cal . et 1 8551120 165

Passcode: Huggins

One tap mobile

+13017158592,,83311201851%#,,,,0#,4655719# US (Germantown)
+13126266799,83311201851%,,,,0#,4655719# US (Chicago)

Dial by your location
+1 301 715 8592 US (Germantown)
+1312 626 6799 US (Chicago)
+1 646 558 8656 US (New York)
+1253 215 8782 US (Tacoma)
+1 346 248 7799 US (Houston)
+1 669 900 9128 US (San Jose)
Meeting ID: 833 1120 1851
Passcode: 4655719

.
CI I C k SAV E Find your local number: https://us02web.zoom.us/u/kWvEtRbwl
) I n p3 = un

Add your student emails

You will be asked if you want to send email invites.

CLICK SEND!
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